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1. Login to the e-Portal Account

Step 1: Please go to https://eportal.hkcaavqg.edu.hk/

Step 2: Click [T

i EALWAMERETER =3 SiteMap ContactUs
Hong Kong Council for Accreditation of

A
4
C %3 Academic &Vocational Qualifications

HOME SYSTEM REQUIREMENTS USEFUL LINKS HELP

Welcome to the

e-Portal

Welcome to our e-Portal for accreditation and assessment services! 2016.05.16

e-Portal service will be launched soon.
The e-Portal has been developed to improve the efficiency of HKCAAVQ services by providing

operators and course providers with a secure user-friendly online platform to process, check
and review the status of their applications and submissions.

The e-Portal provides for the following services:

+ Accreditation for academic programmes

*+ Accreditation for vocational programmes

+ Assessment of Continuing Education Fund (CEF) reimbursable courses

+ Assessment of Continuing Professional Development (CPD) Programmes

NEW USERS LOGIN FOR EXISTING ACCOUNTS

Disclaimer = Privacy Policy
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Step 3: After reading the Disclaimer, click

Disclaimer

Whilst the Hong Kang Councilfor Accreditation of Academic and Vocational Qualfications (HKCAAVQ) endeavours to ensure the accuracy of the information on this website, the information i for reference: only and is subject to change by HKCAAVQ at any fime without prior nofice.
HKCAAVQ makes no wananties, representations and statements (whefher express or implied) of any kind in refation fo the informetion, including any warranties, representations and statements in respect of the accuracy, completeness, fmeliness and finess for a particuar purpose of
he information. In no circumstances shal the informetion (or any part thereof) be regarded as professional advice (whether legal or cthenwise; and whether general or specifc) or a substitute for such.

This website is linked to websites set up by other organisations / bodies / companies. HKCAAVQ expressly states that it has nof approved or endorsed the information provided by any ofher websites linked to this website and HKCAAVQ aceepts no responsibify o liabiiy (howsogver
caused) for such information.

HKCAAVQ shal not in any circumstances or in any way be liable to any person (including any body of persons, corporate or unincorporated) for any loss or damage (including but not imited to consequential, indirect, incidental and special lossidamage) ansing out of or in connection with
{is website or the websies which are finked to tis website, the information on fhis website or on the websftes which are Imked to tis website, the use of or the inabilfy to use any of such information.

Users are responsible for making their own assessment of the information avaitable on or through this webstte. Users are advised to verfy the infarmation avaliable an or through this website (1.e. by making reference to original publications, legislafions, efc.) and obtain independent
professional advice (ncluding professional legal advice) before relying or acting on any of the information.

Step 4: Enter the Username and Password, cIick

28°4

e-Portal

FRAPM AR RRETES

Hong Kong Council for Accreditation of

( @ Acadernic & Vocational Qualifications
msername: * \

Password: *

\_ J

Forgot Usermname or Password?

Create New Account
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2. Create New Application

* Before submitting the application, you should:

e Check if your account has been granted to submit application for that Operator
e Update the list of Address under “User Profile”

e Update the list of Contact Person under “User Profile”

*You will be requested to provide the above information in the application. (Please
refer to the user guide of Set up User Profile for the above services.)

Step 1: Go to the page of “My Application”

BHPH RN EAEFE S, weicome | & Logout |
Hong Kong Council for Accreditation of

C %\) Academic & Vocational Qualifications User Profile e

My Application )
My Application

Submit Accreditation Document

W Application ID Service Type

1600015 Accreditation 4-Stage QA

1600013 Accreditation 4-Stage QA

1600014 Accreditation 4-Stage QA

1600009 Accreditation Substantial Change

1600007 CPD Change of Activity Information
1600006 Accreditation Substantial Change

1600005 Accreditation 4-Stage QA

Step 2: Click

ERAAANEARTER £, wekcome | & Logot |
Hong Kong Council for Accreditation of

C =) heademicBNocatonal Qualications e oo service

a

My Application

W Application ID Service Type Scope / Course Title / Reference Status. Last Updated v Document Uploaded
1600026 Accreditation Substantial Change - Draft 08/06/2016
1600025 Accreditation Substantial Change = Draft 08/06/2016
1600024 Accreditation 4-Stage QA - Draft 08/06/2016
1600023 Accreditation Substantial Change - Draft 08/06/2016
1600020 Accreditation Substantial Change - Draft 03/06/2016
1600019 Accreditation Substantial Change - Draft 03/06/2016
1600016 Accreditation 4-Stage QA IE (1), LPA (1), Re-LPA (1) For Revision by Applicant 02/06/2016
1600014 Accreditation 4-Stage QA - Draft 31/05/2016
1600009 Accreditation Substantial Change - Draft 30/05/2016
1600006 Accreditation Substantial Change = Draft 30/05/2016
1600003 Accreditation 4-Stage QA IE(1). LPA(1) Draft 30/05/2016

View Closed Applic ations Create New Application ’
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Step 3: Click the pull down button, select “Accreditation” for Service and “Application for
Substantial Change” for Type of Application, then click|[FEa

Please Select Service and Type of Application

Service: * Accreditation

Type of Application: *

Application for Substantial Change
Statement of Intent (Local Programmes)
Statement of Intent (Non-local Programmes)

[Type of Application

Step 4: After reading the Notes to Operators, please click |[E4

Application Form for Substantial Change

Notes to Operators:

1. Please read the Guidance Notes on Substantial Change to Accreditation Status before completing the application form

2. Prior fo submitting an application to HKCAAVQ, operators are expected to consider and approve the proposed change(s) according to their own inernal quality assurance arangements
3. The responsibilty for providing information and sufficient rationale to substantiate the proposed change(s) rests with the operators. Operators may be required to provide additional information, if needed.
4. The proposed changes should not be implemented prior to receiving the written confirmation of approval from HKCAAVQ

5. Completed application form should be sent to HKCAAVQ

By Email. info@hkcaava.eduhk; or

By Fax: 2843 9910; or

By Post: 10 Siu Sai Wan Road, Chai Wan, Hong Kong

6. Acknowledgement will be provided by HKCAAVQ upon the receipt of the application.

By clicking Next, you agree to the above quideline
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3. Fill-in the Information

: . Save as Draft e .
Tips: You mav click when fillina-in the form and then continue later

3.1 Part 1: Basic Information

Details of Application

Operator / Agency
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Step 1: Indicate the Programme Nature by clicking the pull down button.Then click

Save as Draft

Details of Application

Type of Application Application for Substantial Change Created 08/06/2016 17:03:39
Status Draft Last Updated 08/06/2016 17:03:39
Application ID 1600023 Submitted:

v

Programme Nature: Vocational

® Basic information.

Step 2: Add Operator/Agency

< If your account has only one associated operator/agency under accreditation
service, the name of Operator/Agency will be shown automatically.

Operator / Agency

Name of Operator / Agency (English) Name of Operator / Agency (Chinese)

No records found

< If your account has two or more associated operators under accreditation service,
you will be requested to add the operator manaually. Click and choose the
operator by clicking the pull down button.Indicate the local /Non-local operator.
Then click

Add Operator *

Name of Operator (English): * v

Name of Operator (Chinese)

CLocal / Non-local * ¥local Non-local >

I @ Save
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Step 3: Add Contact Person

Click B2}, and check the box next to the person that you wish to add. Click the
pull down button for selecting the “Role”, then click X (All roles should be
specificed, otherwise the application will not be accepted, Each contact person
can have more than one role, please add separately.)

Contact Persons

Name of Operator Name of Operator

Surname First Name Phone No. Email

No records found. I

@ If the Contact Person is not found or is outdated, please go to "User Profile” to update the relevant information then come
back to further edit the list of Contact Person

(English) (Chinese)

Select Contact Person

@ Please indicate the role of contact person. There are 4 types of role
+ Accreditation Contact: Liaison for accreditation application
+ Accreditation Event: HKCAAVQ will send event invitation (e.g. Seminar) to this person.
+ Accreditation Survey: HKCAAVQ will obtain feedback from this person for further improvement of our services
+ Authorised Person: The person who will sign the Service Agreement with HKCAAVQ. Please note if the operator is a
registered company under Cap 622, then the person to sign the service agreement must be a Director of the Board of

Directors or an authorized person by its Board of Directors. Supporting document is needed

@ Fach Contact Person could have more than one role. Please add separately.

. - . Contact
H Title Sumame First Name Position Phone No. Email .
O Mr Chan Tai Director
Operator. * Citibank (Taiwan) Limited

Role: *

Accreditation Contact
@ This is the end ol Accreditation Event

Accreditation Survey
Executive Head / Authorised Person
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3.2 Part 2: Fill-in the Change Details

BARMERERNARE Kome VADOPERATOR
Hong Kang Counci for Accreditation of

) Academic & Vocational Ouaifications sor Frome. - Service

Proposed Substantial Changes

The proposed change(s) Is In relation to the following accreditation status

Programme Are

The proposed substantial change(s) relates to the following area(s)

© For substantial changes on programme structure. please prc

e current and proposed cumiculum outiines of the programme

The proposed substantial change(s) relates to the following Leaming Programme(s) (For LPA accreditation status)

Tt of Learning Programme (Engiish) e of Learning Programme (C Approved Vaidity Period

Na recoras found

Add

The proposed substantial change(s) relates to the following Area(s) of Study ana Training (For PAA accreditation status)

Area of

iy and Training

No recora:

Full details of the proposed change(s)

Proposed Change(s) from Proposed Change(s) to of the Change(s)

No records found

W) Rationales and / or reasons for the proposed change(s

Viewss from te relevant Board(s) / G lude relevant o

al Examiner(s) as appropriate. Ple:

pr tary evidence. e g meeting minute:
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Step 1: Check the box to indicate the accreditation status that the change(s) affected

Proposed Substantial Changes

The proposed change(s) is in relation to the following accreditation status

Initial Evaluation Learning Programme Accreditation | Programme Area Accreditation

Institutional Review Assessment Agency

The proy i felates to the ing area(s)

No records found

Step 2: Click £t® and then check the box to indicate the affected area(s). Please
provide the details of affected area(s) at the bottom if the choices are not
applicable to your application.

Proposed Substantial Changes

The proposed change(s) is in relation to the following accreditation status
Initial Evaluation Learning Programme Accreditation Programme Area Accreditation

lasluional e FEEEE

The proy relates to the ing area(s)

Area of Change

No records found

Substantial Change Affected Area(s) (may choose more than one ¥ Substantial Change Affected Are
option) option

oose more than one

Institutional Level Strategic or Academic Plan Programme Level Others
Institutional Level Financial and Physical Resources Programme Level Staffing and Staff Development for Learning Programmes
Institutional Level Others AR .
Institutional Level Stugent Services and Student Records B Specily IE1E CTver Srea (et
\nstitubonal Level rTweaSTSa(grenT:;Euggjxrzzﬁzgzztc;mcess and Criteria for Gonduct of Assessment level) is involved
Please specify here if other area (Programme
Institutional Level Student Admission level) is involved:
Institutional Level Institutional Status, Direction and Mission Cancel
Institutional Level Quality Assurance (including Programme Approval, Monitoring and Review)
Institutional Level The Units of Competency (UoC) clusters (for Assessment Agency)
Institutional Level Staffing and Staff Development
Institutional Level Governance. Institutional Structure and Management
Programme Level Stugent Assessment
Programme Level Admission Requirements and Student Selection
Programme Level Programme Content and Structure
Programme Level Quality Assurance (including Programme Development and Management)
Programme Level Student Records and Information Management
Programme Level Teaching and Learning
Programme Level Workplace Attachment and Student Support Services
Programme Level Programme Objective and Learning Outcomes
T EEmE ;itnea(sn)maar\taegzl’:z‘y;s\vﬁui?:)u)umesmr Learning Programmes (e.g. campus
< 2[>]»

Please specify here if other area (Institution
level) is involved

Please specify here if other area (Programme
level) is involved

Cancel
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Step 3: For change(s) affecting LPA status: Please provide the programme details
affected by the change(s). Click [EZH , then fill-in the programme details and
click|E¥ . Repeat step 3 for the second programme and after. Skip this step if
the change(s) is not relate to LPA accreditation status.

© For substantial changes on programme structure, please provide the current and proposed curriculum outlines of the programme
The prop { relates to the g Learning (ForLPA i status)

Title of Learning Programme (English) Title of Learning Programme (Chinese) Approved Validity Period

No records found.

GHEPHRRRALITER
Hong Kong Cauncilfor Accredtation of

CTED) st ocaton Cuscatons

Service

User Profile

Learning Programme Detail

Title of Learning Programme (English Centificate in XXX

HHXEE

D1/082014 F 1w 31/07/2016

Step 4: For change(s) affecting PAA status: Please provide the affected Area of
Study and Training by the change(s). Click , then indicate the affected
Area of Study and Training by clicking the pull down button. Click and
you may repeat Step 4 for the second affected Area and after. Skip this step if
the change(s) is not relate to PAA accreditation status.

The i relates to the ing Area(s) of Study and Training (For PAA accreditation status)

Area of Study and Training

No records found

@

Area of Study and Training

Area of Study and Training: *

Architecture and Town Planning |
Arts. Design and Performing Arts
Business and lManagement

Computer Science and Information Technology

Education

Engineering and Technology

Humanities

Languages and Related Studies

Law

Mass Media and Communications, Journalism and Public Relations
Medicine. Dentistry and Health Sciences

Sciences
Services
Social Sciences

Area of Study and Training

Area of Study and Training: [ Business and Management ']

Can
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Step 5: For change(s) affecting Assessment Agency status: Please provide the
affected industry by the change(s). Click , then indicate the affected
Industry by clicking the pull down button. Click and you may repeat Step
5 for the second affected Industry and after. Skip this step if the change(s) is
not relate to Assessment Agency accreditation status.

The proposed i ge(s) relates to the ing Industry(s) (For Assessment Agency accreditation status)

Industry

No records found

Industry *

Industry: =

Administration and Management ‘
Animal and Pet Care
Audio-Visual Services
Automotive

Banking

Beauty

Business Services

Catering

Computer Support Services
Construction & Building Services
Creative Industries

Elderly Care Service

Electrical & Mechanical Services
Fashion

Financial Planning

Gardening and Horficulture
Hairdressing

Health Care

Hotel and Tourism

Area of Study and Training

Area of Study and Training: * [ Business and Management v

Cancel

Step 6: Click 220 describe the change(s), then click

Full details of the proposed change(s)

Proposed Change(s) from Proposed Change(s) to Proposed Date of the Change(s)

No records found

Substantial Change(s) Details *

Change from:*

p

Proposed Date of the Change(s): * @5 ©@Tne date shouid be later than or equal

fo the current date.
Cam:
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Step 7: Fill-in the required information. Then click

Step 8: If you have other supporting document(s) or appendice(s) regarding the
change(s), please upload. Click [l . then click Eiaey *

Other than the supporting document(s) of the change(s), the following
documents are required for every application.

Certification of Incorporation (For operator registered under CAP 622, if any)
Business Registration (For operator registered under CAP 622, if any)

CAP 279 Education Ordinance (if any)

Other relevant registration, if you are not register under the above
Ordinances.

e Documentation showing the person to sign the Service Agreement is the
Director of the Board of Directors/an authorised person by its Board of
Directors. (e.g. Annual Return, Annual Report, Authorisation Letter or other
relevant sources)

Attachments

(Please upload ..., otherwise the application will not be accepted)

Document Type File Name Uploaded Date / Time

No refated documents uploaded,

Upload Documents * /

Document Type: * Substantial Change Document

File Name: ™ Select Files

*We accept file types such as pdf, xls, xlIsx, doc, docx, jpeg, jpg, txt, csv, tif, wmv, zip,
rar, msg and you are advised to compress multiple files into a single file in ‘zip' or
‘rar' format.
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Step 9: After choosing the file, click KTl

Upload Documents

Document Type: Substantial Change Document v

File Mame: * Select Files

Exercise.jpg (41KB)

Cancel Upload

Step 10: Uploaded successfully and the form is nearly completed.

Attachments

(Prease upload ... ofhenwise the application willnot be accepted)

1 Documert Type File Name Uploaded Date / Time

Substantal Change Document Everise 0 910612016 115538

Upload Documents
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4. Download Completed Application Form and Submit

Declaration

Scroll down to the bottom of the page.

Step 1: You may save the completed form for your own record.

Click Download completed application form for your own record — gnd select your preferred

Language. Then click

Declaration

[ By clicking the box, | confirm and declare that:

(a) The information provided in this application form is true and accurate.

(D) | have read and fully understood all the information required to be submitted for the purpose of substantial change and the procedures described in the Guidance Notes on Substantial Change to Accreditation Status.

(c) I am responsible for the strict compliance with al the relevant and applicable laws of the Hong Kong Special Administrative Region and have obtained the necessary prior approval

N\

Select Language

Please select your preferred Language: * Ochinese  ®English

Submit Application

Download completed application form for your own record

@ This is the screen 1601

(€] The proposed substntial change(s) relates 1o the following Learning Programmels) (For
weny

Bartin

Cancel

Hame:

) The proposed substantal changels) relaies 1o the following Area of Study and Trainieg For
AN PRY:

e ]

Tale o M M. O

Festien

Cortact Phosa Ne.

[ERS——

W T srepesed dubaerkal chenoriel (vetes & T Rikowing (et o Aesassment

= ]
[

Bactl  Defailsof e Opssater
|
Hameat Trainng & Devsooment Deparimest of Toe Bank. o East e L {_Full desails o
=3 frte ey Fropssan exsagues) e
Frgramme ]
tier Fregesd aaa othe o B
Cangels
Eanil__Propossd Subsmmial Changets)
" 0 the oparter sy
al o

{1 The proposed substantial changeis) relaies o e following areas]

I et et T Pt ot r

T vl g
Sitoe pregrammme
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Step 2: After reading the Declaration, check the box of “By clicking the box, | confirm
and delare that”. Then click|E s

Declaration

By clicking the box, | confirm and declare that

(a) The information provided in this application form is true and accurate.
(b) I'have read and fully understood all the information required to be submitted for the purpose of substantial change and the procedures described in the Guidance Notes on Substantial Change to Accreditation Status

(c) I am responsible for the strict compliance with all the relevant and applicable laws of the Hong Kong Special Administrative Region and have obtained the necessary prior approval

Submit Application

Download completed application form for your own record

L] This is the screen foot.

Back |@RETESDIC '

Step 3: Application is submitted sucessfully. You may print the screen for your own
record.

Submit Application

The online application was submitted successfully.

Application D: 1600015 Submitted: 02106/2016 15:46:22

0 your payment is made through cheque, please send your cheque with the printout of this page fo HKCAAVQ.

@
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5. Follow-up after Submitting Application

5.1 Notification of Status Change

e After submitting application, you will receive an email of
acknowledgement of receipt of your application.

e You will receive email once the status of application changed. You can
check the Status History of application by clicking the status:

BB AR R TR 51 welcome VADOPERATOR | £ Logout |
Hong Kong Council for Accreditation of

50 Academic BVocational Quslifications o pronie seryice

My Application

W Application ID Scope / Course Title / Reference Last Updated v Document Uploaded

1600017 Accreditation 4-Stage QA IE (1), LPA (1), Re-LPA (1) For Review by HKCAAVQ 02/06/2016
1600016 Accreditation 4-Stage QA IE (1), LPA (1), Re-LPA(1) For Revision by Applicant 02/06/2016
1600014 Accreditation 4-Stage QA Draft 31/05/2016
1600009 Accreditation Substantial Change Draft 30/05/2016
1600006 Accreditation Substantial Change Draft 30/05/2016
1600005 Accreditation 4-stage QA IE (1), LPA (1) Draft 30/05/2016
View Closed Applications

Status History

Action on Action by
Returned 02/06/2016 16:22:37 HKCAAVQ WView Message
Submitted 02/06/2016 16:21:56 OPERATOR View Message
Created 02/06/2016 16:21:39 OPERATOR

Back
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e The emalil regarding the status change will also be copied to the e-Portal

system. You can view by clicking “View Message”
Status History

Action Action on Action by

Returned 02/06/2016 16:22:37 HKCAAVC Wiew Message

Submitted 02/06/2016 16:21:56 OPERATOR View Message

Created 02/06/2016 16:21:39 OPERATOR
Back
x

Message to Applicant - Email Detaill

From: i@hkcaavg.edu hk

To:

cC:

Subject: HK.CAAVQ e-Paortal - Application for Substantial Change application 1D: xoooco is returned
Content:

Your application 1= returned.

Pleaze revize the followmg mformation:
LI

2NN

ER e ae ey

Thank you.

Exercise (1).jpg ()

Close

5.2 Status — “For Review by HKCAAVQ”

e The application is being reviewed by HKCAAVQ.

5.3 Status — “Accepted”

e The application can be proceeded. HKCAAVQ will contact you regarding
the schedule of your application and prepare to issue Service Agreement.
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5.4 Status — “For Revision by applicant”

e HKCAAVQ has reviewed your application. But you are requested to
revise the information or provide further supporting document(s) for the
application. Please revise the application according to our comments in

the emaill.

e After revising the information, please save the changes and submit the
application again (step 4 of para 4 “Download Completed Application

Form and Submit Declaration”)

5.5 Status — “Cancelled by HKCAAVQ”

e HKCAAVQ considered that the provided information is not sufficient to
proceed. You may contact our staff directly for enquiries about the
application.

5.6 Editing Right of Application of Different Status

Status Can be edited by Can be edited by
applicant? HKCAAVQ?
For Review by No Yes
HKCAAVQ
Accepted No No
For Revision by Yes No
applicant
Cancelled by No No
HKCAAVQ
© HKCAAVQ (August 2019) 20




6. Special Function

The following functions are under the page of “My Application’

ERBNAMERETER £ welcome
Hong Kong Council for Accreditation of

( é) Academic & Vocational Qualifications User Profile e

‘ My Application )

My Application

Submit Accreditation Document

W Application 1D Service Type

1600015 Accreditation 4-Stage QA

1600013 Accreditation 4-Stage QA

1600014 Accreditation 4-Stage QA

1600009 Accreditation Substantial Change

1600007 CPD Change of Activity Information
1600006 Accreditation Substantial Change

1600005 Accreditation 4-Stage QA

6.1 View Closed Applications

Step 1: Click View Closed Applicaions | you may review the *completed application(s)

e Application with the status of “Accepted by HKCAAVQ”, “Cancelled by
HKCAAVQ” or “Cancelled by applicant” will be classified as “Closed
Application”.

e Draft application or application with the status of “For revision by applicant”

will be purged after idling for more than 3 months.
My Application

W Application ID Service Scope / Course Title / Reference Status Last Updated Document Uploaded

[ 1600004 Accreditation 4-Stage QA LPA (2), Re-LPA (1) Draft 30/05/2016 o

View Closed Applications Create New Application

Closed Application

Application ID Senice Scope / Course Title / Reference Status Last Updated

No records found.

Back
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6.2 Cancel Selected Applications

Step 1: Check the box next to the application ID, click Cancel Selected Applications | then
click __o  and the application you have submitted to HKCAAVQ will be
cancelled. You can only cancel application being reviewed / revised. The
cancelled application will be moved to the page of “View Closed Application”,

My Application

Application ID Service Scope [ Course Title / Reference Status Last Updated Document Uploaded

1600004 Accreditation 4-Stage QA LPA (2), Re-LPA (1) Draft 30/05/2016 [L]

View Closed Application: Cancel Selected Applications ) Delete Selected Applications | Copy as New Application  [EeEETEINENFN ¥}

:l Confirm to cancel the selected application(s)?

® Cancel |

6.3 Delete Selected Applications

Step 1: Check the box next to the application ID, click Delete Selected Applications  and the
application you have selected will be deleted. Only draft application can be
deleted.

My Application

Application ID Service Scope / Course Title / Reference Status Last Updated Document Uploaded

1600004 Accreditation 4-Stage QA LPA (2), Re-LPA (1) Draft 300512016 o

View Closed Applications | Cancel Selected Application Delete Selected Applications ) Copy as New Application =i ENEN e ]

My Application

Application ID Service Scope / Course Title / Reference Status. Last Updated Document Uploaded

No records found

View Closed Applications Create New Application

© HKCAAVQ (August 2019) 22



6.4 Copy as New Application

Step 1: Check the box next to the application ID, click copyas New Appiication . All information
of the selected application will be copied with different Application ID.

My Application

Application ID Senvice Scope / Course Title / Reference Status Last Updated Document Uploaded

1600004 Accreditation 4-Stage QA LPA (2), Re-LPA (1) Draft 30/05/2016 [(+]

View Closed Applications = Cancel Selected Applications | Delete Selected Applicationd Copy as New Application Create New Application

My Application

W Application ID Service Scope / Course Title / Reference Status Last Updated ¥ Document Uploaded
(11600008 Accreditation 4-Stage QA LPA (2), Re-LPA (1) Draft 30/05/2016
11600004 Accreditation 4-Stage QA LPA (2), Re-LPA (1) Draft 30/05/2016 (4]

View Closed Applications Create New Application

Step 2: Click the Application ID, and you may edit the necessary information for
submitting another application(s)

My Application

W Application ID Service Scope / Course Title / Reference Status Last Updated v Document Uploaded
[ 1600008 Accreditation 4-Stage QA LPA (2), Re-LPA (1) Draft 30/05/2016
(11600004 Accreditation 4-Stage QA LPA (2), Re-LPA (1) Draft 30/05/2016 ]

View Closed Applications Create New Application
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7. Points to Note

e The Quick Guide aim at providing a step-by-step guidance for using the e-Portal
service. Before submitting application of substantial change, you should read the
guidelines on the HKCAAVQ website at
http://www.hkcaavqg.edu.hk/en/services/accreditation/four-stage-ga-process for
detailed principles and procedures.

e [or enquiries, please contact:

For academic learning programmes
Tel: 3658 0242
Email: aaa@hkcaavqg.edu.hk

For vocational learning
programmes

Tel: 3658 0233

Email: vpa@hkcaavqg.edu.hk
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