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1. Login to the e-Portal account

Step 1: Please go to https://eportal.hkcaavq.edu.hk/

Step 2: Ciick T

i EALMANMERETER % Site Map | ContactUs
/ __ Hong Kang Council for Accreditation of
€ “=) Academic & Vocational Qualifications

HOME SYSTEM REQUIREMENTS USEFUL LINKS HELP

Welcome to the
e-Portal

Welcome to our e-Portal for accreditation and assessment services! 2016.05.16
e-Portal service will be launched soon.

The e-Portal has been developed to improve the efficiency of HKCAAVQ services by providing
operators and course providers with a secure user-friendly online platform to process, check
and review the status of their applications and submissions.

The e-Portal provides for the following services:

* Accreditation for academic programmes

*+ Accreditation for vocational programmes

+ Assessment of Continuing Education Fund (CEF) reimbursable courses

+ Assessment of Continuing Professional Development (CPD) Programmes

NEW USERS

LOGIN FOR EXISTING ACCOUNTS

Disclaimer = Privacy Policy
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https://eportal.hkcaavq.edu.hk/

Step 3: After reading the Disclaimer, click |t

Disclaimer

oy And I8 SUbHEEt 10 Change by HKCAAV 3t any ime without prios notice

O 15 10 refere
of the BLCUFACY, COMPIETENESS, TiMeliness and MENess 10r 3 parmcular purpase of

NENTS In Fespec
& for such

of the information on this website, the informal
NG ANy WAIANes, representalions and s
and whether general of Specific) or 3 sub

/T eNOSAVOUIS 10 ensure the accura
Py KIng I refanon 10 the Infarmation. Inciud
nal advice (whether legal

t e Hong Kong Councll 1or Accred
HKCARVE Makes N0 wamanties, repress
nces shall

ansibility or Eability (Powsoe

o wiebrsites linkied bo s webste and HKCAAVD accepts no re

nformation provided by 4

shy states thal fl Nas nol approved of endorsed i

ehsites
won

*nsite 15 e to
caused) 1or such infon

afsing Out o1 of N CONNECHON Witn

cONSEqUENtial, indirect, incioental ana special lossidamage)

f any 155 O damage (Inciuding but no! ed
SUCH INfomMation

e Lse of o the Inabilly 1o use any

< ILdiNg any DOdy Of pErsons, COMOTate of unincorporated) i
websites which ane linked to this web

N any way D¢ Rabie 10 any person (i
i website, the NfOMAtion on this webeis o on he

HKCAAVD shall not In any CrCumstances of

1his website or thé websites which ane finked 1
ingependent

lions, legistations, ete,)

Users are responsibie for making their own assassment of the Information available on or th
professional advice (Including professional legal advice) before relying of acting on any of th

Step 4: Enter the Username and Password, click Ll
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e-Portal

THANENEREFER
Hong Kong Council for Accreditation of

Username: *

Password: *

. J

Forgot Username or Password?

( Login )

Create New Account
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2. Create New Application

Step 1: Click ErE e ey

HATRUNEARAEH 5 me C R Logout
| Hong Hong Counci for Accredtation of
Cﬁmammm

My Application

cPD Re-assessment - Dran

526 -
O 1eno078 cPD Change of Acthaty information Dran 17052016
[

Cnange of Acl Tnabion - Dran 16052016 -

1 1600060 cFD Change of Actity Information Dran 11052016
[ 1600032 =) Change of Aty Informabon - Dran 00816 E
11600031 cFD Change of Activity Information Draf 10052016
O 1600020 con Re-assessment - Diraf DTS F
31600017 cPn Assessment Draf DE05/2016

View Closed Applications

Step 2: Click the pull down button, select “Change of CPD Activity”, then click [[EN

Please Select Service and Type of Application

Service. " The Continuing Professional Development Programme for Insurance Intemedianss (CPD)

Type of Application. *

Change of CPD A
Change of OF Accredited Learning Programeme as CPD activity
Assessment of CPD Activity

Velting of QF Accreciied Leaming Programme as CRD activity
Re-assessment of CPD Aciivily
Renewal of OF AcregRed Leaming Programme as CPD activiy

Step 3: After reading the guidelines, please click [

Guidelines for The Continuing Professional Development Programme for Insurance Intermediaries (for assessment, re-assessment and change application)

1. This online application is applicable for CPD Adtivity Provider who wishes Lo offer both Structured Type 1 Qualified CPD Activities and Type 1 Qualified E-learning Activities for Licensed Insurance Intermediarnies
2. For Structured Type 1 Qualified GPD Activities, please read the Guidance Motes on Assessment of Structured Type 1 Qualified GPD Activities for Licensed Insurance Intermedianies available at yww hkcaayq.edu hk before you fillin the anling application form

3. For Type 1 Qualified E-learming Activities for Licensed Insurance Intermedianes | please read the Guidanoe Notes on Assessment of Type 1 Qualified E-leaming Actrities for Lioensed Insurance Intermedianes available at wwwy hicaavg edu bk before you fill n the online
application form

4. Please fill in the required information and upload the G with completed checkiist when submating the online application for CPD Services. The checklist of required documents can be found in the online application farm
5 Please settle the assessment fee in accordance with the Fee Schedule, Payment methads are as follows:

a Bank depost: please direct deposit the required assessment fee to Industrial and Commercial Bank of China (Asia) Limited alc Mo 072-861-502020073 (Hong Kong Council for Accrediation of Academic and Vocational Qualifications). Please upload the proof of
payment with the onkne apphcation form
b. By chegue: please send the cheque with the printout (after submitting the formi from the anline application and made payable to "Hong Kong Coundcl for Accreditation of Academc and Viocational Qualfications™ by post.

6. A receipt will be issued 1o you once HKEAAVE confirms receipt of the fee payment

7. Please note thil an application will not be processed if ne payment andler i are received by HKCAAVQ.
B You may edi the online apphication formin "My Agplication” of this e-portal f you wsh. Once you press “submit”, you cannot edit the information and the stalus of this apphication wil show as "Review by HKCAAVEY in "My Apphication”

9. Upon recening the required sup

'] and apphication fee, HKCAAV Q will send you an email and San p your apphcat

10. The status of your apphication could be checked n "My Apphcation” of this e-portal

11, For enquines, pleass contact HKCAAVQ Secretanat at
10 Siu Sai Wan Road
Chai Wan, Hong Kong
Tek 3658 0176
Email: cpd_iagihkeaave edu hik

By chicking Ned, you agree to the above guideline.
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3. Fill in the CPD Assessment Online Change Application
Form

Step 1: Fill in the necessary information

Tips:

1. You may click when filling-in the form and continue later
2. Please update the “User Profile” before inputting the information in an online
application form.

CPD Assessment Online Change Application Form

ClicK Nene [0 view e nofes fo Achivily organisers

Type of Appacation Change of CPD Aclivity Created 24MAR016 172224
Status Draft Last Uipdated 240520161722 24
Apphication ID 1600102 Subemitted

Name of Acinity Organises L

CPD Ref. No

THlE of ACtivity

Step 2: Click under the Details of Proposed Changes

Details of Proposed Changes

Category Change from Efiective Dale Reason(s)

o records found

Add Proposed Change o /

Category: = v
Please specify balow for olher category
Change fram: *

Change to *

Effective Date: *

Reason(s) *
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Step 3: Click the pull down button and select the category

Category: *

Activity Title

Appointment Criteria

Course Contents / Adoption of Virtual Classroom
CPD Hours

Head of organization f department

Instructor

Medium of Instruction

Modular design

Mame of Activity organizer

Mo. of maximum { minimum participants

Person-in-Charge/ Instructor
Quality Assurance

Target Participants

Training “enus

QOthers

Remarks:

@1. If there are changes involving both in activity contents and CPD hours in one single
application, only the highest amount will be charged. A nominal fee of HK$500 is charged
for processing a change application other than activity contents and CPD hours.

@ 2. For Changes of categories other than the above, please select "Others" and specify
the details.

@ 3. For applying for Virtual Classroom, please select “Course Contents/Adoption of
Virtual Classroom” and state “Adoption of Virtual Classroom”.

Step 4: Fill in the detailed information under the “Add Proposed change”

s Example 1: If you would like to applying for Virtual Classroom as delivery mode,
you may fill in N/A in “Change from” and “Reason(s)”, Adoption of Virtual Classoom
in “Change to” as below, and provide the maximum number of participants per
activity. Then Click

% You may also need to upload the relevant documents in support of your application.
Please refer to the Checklist.

Add Proposed Change
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s Exapmle 2: If the activity contents will be changed for more than 50% within the
same module, the involved module should be replaced by a new module and will be
treated as addition of CPD hours. For example, if there is a 60% change in the
contents of a module with 2 CPD hours, that module will be treated as a new
module and an addition of 2 CPD hours, i.e. HKD$2,400 will be charged.

Edit Proposed Change Tips: *
Please select “CPD Hours” instead
. of “Activity Contents”. Then input
Category: CPD Hours the CPD hour of the new module.  |¥I
Please specify below for other category:
Change from: ™ 13.0 Hour(s)
Change to:” Addition of 20 Hour(s)
Deletion of Hour(s)
Fee for Change in $2,400.00
CPD Hours:
Effective Date: * 16/08/2018 [
Reason(s):~ As there is over 50% change in Module X it will be replaced by this new module of 2
hours|
Cancel Save
8

©HKCAAVQ October 2020



s Example 3: If you would like to change the number of instructors from 10 to 11, you
may fill-in 10 instructors in “Change from” and 11 instructors in “Change to” with the
newly added instructor’s profile as below and fill-in the Effective Date and
Reason(s). Then Click

Add Proposed Change

Category. * Instructor
Please specify below for other category:

Change from: * 10 instructors

New Instructor: Chan Tai Man (see attachment about
her qualifications)

Change to: *

Effective Date: * F‘:'

Reason(s): *

\ Ca /
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Step 5: Click to add Responsible Persons, and then the box of “Select Contact
Person” will be shown.

% The Contact Person must be entered in the “User Profile” before selecting from an
online application form
% The information of Contact Person can be updated in “User Profile”

Responsible Persons

Bumame First Name Organisation Fa Contact Phone No. Contact Address,

Mo records found

Select Contact Person 2 /

1 User Prafile i fhe Contact Person is nod found o (s outcared

Type * i

Step 6: Check the box next to the person you selected, click the pull down button in the
type, and click

Select Contact Person

& Piease update in User Profile If the Contact Person is not found or (s outdated

@ Flease speciry Head of Organsaton / D , Person-in-charge and Contact Person.
e ot Neme sl Conlacl 1 Mo ai ac] Addness
Sumame First Mame  Position Bhane N Fax No. Email Conlacl Address
Room 2000, Ta
P Koo Bullding, 256
r Lee Kuen Wal Director 24567096 - _l!f"cémf'gnk{m Frince Edward
"a Road. Mong Kok,
Kowloon
Vice uat_cpazgankeaa
Cmr Wong Ka Lee President 24567096 va.etuhk ©
Room 2000, Tal
P Koo Bullding, 256
oM v ManChuen  Manager 23456703 yal EPADENKA2  Prince Eawarg
i Road, Mong Kok,
Kowioon
Type:*
Aulnensed Contact Persen
Head of Organisation / Department cancel

Person-in-charge

10
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4. Upload Supporting Document(s)

Step 1: Please downlaod the checklist by clicking checklist.

relevant documents are needed.

to check what kinds of

% For Structured Activity, please refer to the Supporting Document Checklist of
Application for Re-assessment of Structured Type 1 Qualified CPD for Licensed

Insuracne Intermediaries for preapering the documents.

% The duly completed checklist should be uploaded together with the documents.

Supporting Document(s)

Please upload supporting documents acconding 1o

File Name

Document Type

©HKCAAVQ October 2020

Uploaded Date / Time

Mo related documents upkoaded

Application for
Chanqge of Structured Type 1 Qualified CPD Activity

for Li d Insurance Intermediaries

supporting Document Checklist

Pleaze prepare and upload the following documents to support your application. Failure
to provide the following documents may delay the assessment process and affect the
azzessment outcome.

Pleaze indicate the awvailshility of the documents. The duly completed checklist should
ke uploaded together withthe documents.

Category Possible Supporting Documents
O i Mame of Activity organizer Updated Business Registration (BR) or
Certificate of Incorporation (21
O Activity Tithe Updated lesson plan, updsted course
O § CPD Hours materialz, comparizon table showing the
O § Course Contents difference between the old and the new
. . wersion.
For adoption of virtual classroom,
please select this category Relevant internal documents
O ¢ Medium of Instruction For adoption of wirdusl classroom, please
provide the track records showing st lesst
one gualified CPD activity had completed
HE.CAANVG's Reazzessment, upciated
leszon plan, attendance monitoring system
for  witual classroom, descrigtion  of
Technical Support Services, etc.
O Target Participants Relevart internal documents
O i Head of organization Ydepatment i Relevart internal documents
O @ Perzon-in-Charger Tnstructar Updated profile
O Appaintment Criteria Relevart internal documerts
0 Training ente Floor plan, rental agresment, insurance
coverage for third party liakilty andior ather
pozsible evidence
O P R0 ot maximum L mIRImU S Capacity of activity venue
participants
O i owalty Assurance Qualty azsurance manual
O : Others: Relevart suppoarting documents in relation
tathe change

EMD —
1

11
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% For E-learning Activity, please refer to the Supporting Document Checklist of
Application for Re-assessment of Type 1 Qualified E-learning Activity for
Licensed Insuracne Intermediaries for preapering the documents.

% The duly completed checklist should be uploaded together with the documents.

Application for
Change of Structured Type 1 Qualified CPD Activity
for Licensed Insurance Intermediaries

Supporting Document Checklist
Please prepare and upload the following documents to support your application. Failure
to provide the following documents may delay the assessment process and affect the
assessment outcome.

Please indicate the availability of the documents. The duly completed checklist should
be uploaded together with the documents.

Category Possible Supporting Documents
O | Name of Activity organizer Updated Business Registration (BR) or
Certificate of Incorporation (Cl)
O | Activity Title Updated lesson plan, updated course
O | CPD Hours materials, comparison fable showing the
O | Course Contents difference between the old and the new

version.
For adoption of virtual classroom,

pesss secclihis caregory, Relevant internal documents

£l Mednm of Instniction For adoption of viriual classroom, please

provide the track records showing at least
one qualified CPD activity had completed
HKCAAVQ's  Reassessment,  updated
lesson plan, attendance monitoring system
for virtual classroom, description of
Technical Support Services, elc

O | Target Participants Relevant internal documents

O | Head of organization / department | Relevant internal documents

O | Person-in-Charge/ Instructor Updated profile

0O | Appointment Criteria Relevant internal documents

0O | Training Venue Floor plan, rental agreement, insurance
coverage for third party liability and/or other
possible evidence

O |No. of maximum / minimum | Capacity of activity venue

participants
O | Quality Assurance Quality assurance manual
O | Others: Relevant supporting documents in relation

to the change

—END -
1

12
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Step 2: Click [ ZEETERREREEAY . then click IEETES

Supporting Document(s)

Please upload supporting documents according 10 the checklist

Document Type Uploaded Date / Time

No refated documents uploaded.

Upload Documents

Document Type: * Supporting Document

File Name: *

Eae m

Step 3: When the file(s) uplaoded successfully as below, click [N

Upload Documents

Document Type:* Supporting Document

File Name:* Select Files

Lesson Plan.pdf (79KB)

Cancél Upload

13
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2. Payment

Step 1: Please select the Payment Method by clicking the pull down button

Payment

ASSEESMEnt Fee: $8,000.00

Payment Method:
| Bank-Depasit
If you select to settie he payment by ank deposit, please upload the proot of payment. If you wish 10 pay by cheque, please send the cheque with he printout availabie after [§ Cheque

ayment
| Tede-Transfer |
Proaf of Payment L

Chodse File 10 Lpioad

% If you wish to pay by cheque, please send the cheque with the printout available
after pressing “Submit Application”

% If you select to settle the payment by bank deposit, please upload the proof of
payment with the following Step 2-3

Step 2: Select Bank-Deposit in Payment Method, then click

Payment

ASSCESMEnt Fee: $8,000.00 Payment Method:

If you select to settie he payment by ank deposit, please upload the proot of payment. If you wish 10 pay by cheque, please send the cheque with he printout availabie after [f Cheque ;a_men:uem

Proaf of Payment

| Tede-Transfer
Choose File 10 Upioad @

Step 3: Click

Payment

Agsessmen] Fee. $5,000.00 Fayment Metnod
I you sehect 1o seiile the payment by bank deposil, please upload the proof of payment
Proof of Payment

Choose File 1o Upiaad

Proof of payment. docx {1268

I you wish to pay by cheque, please send the cheque with the printout availabie afier pressing *Submil Applcation’ to HKCAAVD

Payment

Assessment Fee $8,000.00 Payment Method: Bank-Dhesporsil

I 0w SRt 1o $61¢ 1he payment by Bank deposit, phease.unina i

menl It you wish 10 pay Dy Cheque, please Send The Cheque with e printout avalladke aner préssing "Submi Appltation” 10 HKCAAVD.
Proof of Payment

Chaose File o Lipkaad

14
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Step 4: If you would like to apply for an Express Service, please click “Apply for an Expree
Service”, then click [ ok :

% Additional fee should be paid on top of the original assessment fee at the time when
the express service application is accepted by HKCAAVQ.

Payment

Assessment Fee: $8,000.00 Payment Method:

[¥] Apply for an Express Service

If you select to settle the paymerX by bank deposit, please upload the proof of payment. if you wish to pay by cheque, please send the cheque with the printout available after pressing 'Submit Application' to HKCAAVQ.

Proof of Payment:

Choose File to Upload:

Select File

Message from webpage @

Additional fee should be paid on top of the original assessment fee at
l . the time when the express service application is accepted by HECAAVE),

Lo JID

15
©HKCAAVQ October 2020



6. Submit Application

Step 1: Click Downlead Application Form , Select your preferred Language and
click . The form will be shown for your own record.

Declaration

n, | also unoerstand

1 IEGITIALION MEgarding the appiic
Hional QuAlini.atons

ccepl Nal HKCAAVC may approach us st for
the ‘HoNg Kong Council for ACCIeaanon of Atademic and Vor:

1wl adide by HKCAAVD Asse: ang declane Mal 3l I Information provided i the apphication fonm 15 acCurale 1o the DEst of my Knowiedge. | undersiand and 2
and accepl 1hat a non-refundable assessment fee is charged for the assessment work imespective of the assesament oulcome. and The fees shoukd be made payabis in advance

know i3 misieading or

A DErson WNo, Sier orally or in writing, Makes any siatement of representation or furnishes any iNformanion to HKCAANVD in connection with the perfarmance of 1S funclions under HKCAAVD Ordinance (Chapter 1150) which the person kKnows of Neasonatiy cugh
false in & material respect commits an offence and i lkabie on conviction 1o a fine &t level 5

L agree with the above declaration

Doanload Apphcation Form

Back
x
Select Language
[ Please select your preferred Language: * Ochinese  ® English ]
Change Application Ferm SECTION A Details of Proposed Changes SECTION B Responsible Persons
o . > Please specify the proposed change(s) in the following table and provide the relevant Head of Personin-Charge [Aulhorized contact
The C naf i 15 opment Prog supporting documents and required fee (if any). Separate sheel(s) may be added if organization/ erson®
r n necessary.
S SHI] - - department
Please refer to the supporting decuments checklist for Change Application for more ame
Approved Continuin ional D (cPD) under e information
Position

q
Insurance Intermediaries Quality Assurance Scheme (IQAS) are required to seek prior
approval from the Hong Kong Council for Accreditation of Academic and Vocational
Qualifications (HKCAAVQ) for any significant changes during the approval period. I the Organisation
change request is considered fo be substantial such as involving over 30% of additional
course cortent or CPD hours, he HKCAAYQ may impose & surcharge equivalent o
50% of the re-assessment fee:

Address
The HKCAAVQ will not retum the application form and any documents received to the
activity organiser regardless of the outcome. Any persanal data required in this form wil
be used only for the purpose of applying far change(s). Please note that according to
the Personal Data (Privacy) Ordinance (Cap 486), any person whose personal data i
provided has the right of access to and correction ofthe personal data.
Phone
To apply for Change of GPD Programmes for Insurance Intermediaries, please filn the
required information and upload the supporing documents when submitiing this Cnline Fax
Application Form. A surcharge wil be collected when it is considered as substantal
change and HKGAAVQ will inform you to make the necessary payment after your E-mail
submission. address
* The HKGAAVQ wil direct inauinies sbut the spplication to the suhorized contact persen, whase name
Pissss refer o the Assassment Grrens when filing i the fom and phone number will bz put on the HKCAAUQ Website for approved CPD aciivities open 10 the publk.
Please when there are changes in the i
Title of activity: SECTION C Declaration by the Authorised Person-in-charge

O | declare that all the information provided in the Assessment Change Application
Form is accurate to the best of my knowledge. | understand and accspt that the
CPD Ref. No: HKCAAVQ may approach us directy for further information regarding the application. |

also understand and acceptthat a non-refundatie fee (if any) is charged for the change
applicationirrespective ofthe outcome:

Mame of sotivity organizer:  ¥LG (HongKonq) Limited A person who, either orally or in wriing, makes any statement or representation or
furnishes any information fo the HKGAAVQ in connection with the performance of its
functions under he HKGAAVQ Ordinance (Chapter 1150) which the persan knows or
reasonably ought fo know is misleading or false in a material respect commits an offence
and is liable on convictionto afine at level 5.

Name
Post
Date

16
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Step 2: After reading the declaration, check the box next to “I agree with the above

declaration”, and press|Erned

Declaration

will abide by HKCAAVD Assessment Critena, and declare hat all the infoems
and accept that a non-refundabile assessmant fee is charged 1or the assessm:

provided in the application form is accurate 1o the best of my knowledge, | understand a dLLLp that HKCAAND: mary approac]
OIK iTespective of the assessment outcome and he tees snould be made pay :!Dh n1c| ance 10 the 'Hong Ko n:Lou o for Ac

garding the apg .s|| | ailso understand
onal Qualdi ate

A person who, edher orlly or in writing, makes any statement or representation of furnishes any information fo HIKCAAVD in connection with the performance of its functions under HKCAANG Ordinance (Chapter 1150)
talse in a maienial respect n offence and i5 liable on conviction io a fine at ievel 5

Wich the person knows of reasanably ought 1o know is miskeading or

Download Apphcation Fom

Step 3: The message from webpage will be shown, please read the message and click

ok |
x

4% You wil not be allowed to make further changes once the
! application is submitted. Click OK to proceed or Cancel to edit your

e application,
Cancel
—

Step 4: The application has been submitted successfully. Click | Back

Submit Application

The online application was submitted successfully

Application 1D 1600100 Submitted 241052016 16:25:24

Lo

Step 5: The application you submitted to HKCAAVQ will be shown under “My Application”.
The status of the application will be changed to “For Review by HKCAAVQ”

My Application

_ SHBUM O

For Review by HKCAAYQ

Change of Activity Information

17
©HKCAAVQ October 2020



7. Special Function

The following functions are under the page of “My Application”.

‘ ‘.O Logout ‘

BEBMERFREFER
Hong Kong Council for Accreditation of

C @Amdemic&v.xanonalauamcanons User Profile  Service

p——
‘ My Application )

My App“catlon Submit Accreditation Document

W Application 1D Service Type

1600015 Accreditation 4-Stage QA

Arrraditatinn

7.1 View Closed Applications

Step 1: Click View Closed Appications | yOU may review the completed application(s)

My Application

Last Updated Document Uploaded

& Application 10 Scope { Cowrse Tale / Reference

Senvice
G 500002 CPD Change of Activity Informanon

Dran 28052016

View Closad Appications | Dolate Soletted Copy as Now Apg

Closed Application

Scope / Course Titke / Reference

AppCation I}
No reconds found

7.2 Delete Selected Applications

Step 1: Check the box next to the application ID, click peete selected Appiications  , @and the
application you have selected will be deleted

My Application

Last Updated Document Uploaded

Scope { Cowrse Tale / Reference

Dran 28052016

Viow Clasad Applicaians @ Copy as Now App

Senvice
e 00002 CPD Change of Activity Informanon

My Application
Apphcation 10 Scope | Course TR ! Reterence Last Updated Document Uplioaded

NO reconds tound

View Closed Applcations

18
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7.3 Copy as New Application

Step 1: Check the box next to the application ID, click copyasNew Appicaton , the information of
the selected application(s) will be copied with different Application ID.

My Application

Document Uploaded

™ Application 1D Service Scope / Cowrse Tale | Reference Last Updated

g RB00002 CPD Change of Activity Informaton Dran 28005201

View Clased Apphications | Dedate Solected Apphications || Copy as New Applicatio)

My Application

B Application 1D Larst Updaled Document Uploasded

[J 1600003 cPD Change of Activity Information a Dran 26052016

[ 1600002 CPD Change of ACTVISY Information a For Review by HRCAAVO 26052016

Wiew Closed Appbcations m

Step 2: Click the Application ID, and you may edit the necessary information for
submitting another application(s)

My Application

Larst Updaled ~ Document Uploaded

Change of Activity Information

CPD Change of ACTVISY Information a For Review by HRCAAVO 26052016

Wiew Closed Appbcations m

Supporting Document(s)

s sty W T e

Declaration

19
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8. Points to Note

e The Quick Guide aim to provide a step-by-step guidance for using the e-Portal
service. Before submitting the application(s), you should read the Assessment
Criteria  with Fee Schedule on the HKCAAVQ website at
https://www.hkcaavg.edu.hk/en/services/assessment/cpd-ia-programmes

e [or enquiries, please contact:

Ms Janice SO on 3658 0183 or email to cpd ia@hkcaavqg.edu.hk

20
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